Budgeting for FCIS Evaluation Visit

Budgeting should be based on the type of evaluation (full evaluation, five-year review, change of Head, Change of Program, Change of Location) and the number of team members.  The following should be taken into consideration when considering the budget:


· Attendance at FCIS convention in year prior to visit in order to attend workshop on “Preparing for Visit”

· Fees associated with an audit or financial review
· Publication of the Self-study (e-mail copies acceptable; 2-3 hard copies for team)
· Mailings to team members and the FCIS office

· Lodging and meals for visiting team 

· Hospitality during visit (including possible reception and/or dinner with faculty, staff, and Board members), lunch and snacks
· Travel reimbursement for preliminary visit (original evaluation) and on-site visit

· Office supplies for visiting team

· Technology needed by visiting team (could include computers, flash drives, LCD projector, printer and related supplies)

· Xeroxing as needed by the visiting team

